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PROFILE SETTINGS 
  

 

Select initials to view & update your personal profile settings 
Changes to any field will automatically update across all Wayte Travel platforms. 

 We recommend that all users review and update their profiles (especially date of birth) during their first log in. 
 
 

 



  

 

 

FLIGHT SEARCH 
 

 
 
 
Tips for a successful search 
 

 Use complete trip option initially. Round trip tickets are generally cheaper than 2 x one ways. 

 Open advanced search to select preferred airlines 

 Update the number of stops to ‘No Limit’ to ensure all routes are checked 



  

 

 

FLIGHT RESULTS 
 

 



  

 

FLIGHT RESULTS - FEATURES 
 
FILTERS      QUICK REFERENCE COMPARISON 
  

   
 
 
 

 

 
SHARE QUOTES – Add flight suggestions to email 

 
 

 



  

 

FLIGHT RESULTS - FEATURES 
 

 

Displays all alternative fare & cabin options for the selected itinerary. 
TIP – the initial fare offered may only include hand baggage or limited checked baggage. 
Fares with better inclusions and/or conditions will be found here. 

  

 



  

 

FLIGHT RESULTS - FEATURES 
 
 

 

Displays the conditions for the fare selected. 
TIP – Use the ’Jump to’ menu and go to ‘Penalties’ for cancellation & change fee rules. 

 
 
 

 



  

 

FLIGHT SELECTION - 1 
 
 

 

This selects the preferred option ready for review & next steps.  
At this point nothing is held. 

 
  

 



  

 

FLIGHT SELECTION - 2 
 
 
BEST PRACTICE – After ‘Add to Trip’ 
 

 
Accept T&Cs 

Then   

 
This will secure the selected flights and price, ready for approval and confirmation. 

 
Flight status will change from   to  

 
 
Once seats are on hold, it will be possible to add and/or amend frequent flyer, meal & seating preferences *. 
* These will prepopulate if held on the traveler personal profile. 
 

 
 



  

 

APPROVAL REQUEST & FLIGHT CONFIRMATION 
 
1 - From Trip overview, select ‘Proceed to Check Out’ 
 

 
 

2 - Select the reason for travel from the drop down menu & ‘Proceed’ 
 

 



  

 

APPROVAL REQUEST & FLIGHT CONFIRMATION 
 
3 – Review and select the contact details to be sent to the airline. Then ‘Finalize’ 
 

 
 
 
  



  

 

APPROVAL REQUEST & FLIGHT CONFIRMATION 
 
 
4 – Final Screen.   
 

 
 
 
Once all required approvals have been received, a detailed confirmation will be emailed to the travel and booker. 



  

 

TIPS & TRICKS 
 
Edit searches rather than re-enter all details: 
Click either ‘Search’ or ‘Edit’, and you will be returned to the required screen. 
 
 

 
 
Gone too far in the checkout process? 
Click the shopping cart to return to the ‘Trip Overview’ 
 

 
 
 
Need to edit / cancel items in the Trip? 
Click the 3 dots for a list of options 

 
 
Need to share the itinerary or quote via email? 
Click here 

 
  



  

 

 

TIPS & TRICKS 
 
 
Self help guides for online booking, flight frequencies & more 
Click here. 
 

 
 
The links are 
 
Atriis - Step by Step (This Guide) 
Flight Schedules – Antananarivo 
Sherpa - Passport & Visa Advice 
Full Booking Flow - Example Video 
Flight booking - Example Video 
Flight Connections - Graphical Guide 
 

https://www.waytetravel.co.uk/wp-content/uploads/Atriis-Ambatovy-003.pdf
https://www.waytetravel.co.uk/wp-content/uploads/Atriis-Ambatovy-003.pdf
https://www.waytetravel.co.uk/wp-content/uploads/Ambatovy.png
https://apply.joinsherpa.com/travel-restrictions
https://atriisapp.fleeq.io/l/arzy34owbf-q9pvksbvim
https://atriisapp.fleeq.io/l/001r86rols-m905da09ta
https://www.flightconnections.com/

